
New Applicant Guide: Profile Creation, Application, and Payments 

Step 1: Visit the school’s official website www.gschstgwada.edu.ng as shown below and 

highlighted in red: 
 

Step 2: Click on the Application Portal link and then click on Apply Now from the main menu 
as shown below: 
 

Step 3: You’ll be redirected to the Application Portal to create profile as shown below. Fill the 

form and then Click on “Create Profile button” at the bottom left as highlighted: 

 

Step 4: Upon completing the form and submitting, your profile will be created. 

http://www.gschstgwada.edu.ng/


 

Step 5: The system will redirect you to the Application login page. Enter your username and 

password that were created in Step 3 to login. 
 

Step 6: After successful login, you’ll be redirected to your dashboard. The First thing to do is 

update your profile by clicking on any of the highlighted links. 
 



Step 7: Complete your profile by filling in your details in each of the tabs. Begin by uploading 
your passport photograph by following the acceptable format and size. 
 

 
 

Step 8: Once uploaded, your passport photograph will be displayed. Then continue to fill or 
the remaining required section of the form. 
 

 

Step 9: Lastly, save your profile on the last tab by checking the checkbox certifying that your 

information is correct. After submitting, your profile will be saved and you can proceed to 

registration. 
 

 



Step 10: After completing your profile, click on “Appy Now”. 
 

 

 

Step 11: Select the programme you wish to apply for and then click on “Apply”. 
 

 

Step 12: After Applying, then click on “Pay Now” to proceed to payment of your application 

form. 
 

 



Step 13: The system will display a preview of the payment. 
 

Step 14: Verify your payment details and click on the checkbox to confirm. Click the Pay with 

Remita button to generate your RRR as shown below: 

 

Step 15: When you click on the Pay Now button, you will be redirected to Remita to securely 

process and complete your payment. 
 

Step 16: Click on Bills & Purchases 



 

Step 17: Enter your RRR and click on “Continue” to proceed as shown below. 



 

Step 18: Payment details will be shown below. 
 

 

Step 19: Select your preferred payment option from the list displayed and click on the Pay 

button. 
 



Step 20: A “Payment successful” message is displayed. 
 

 

Step 21: You’ll be redirected back to the school portal if you started the payment process 

from the portal. 
 

Step 22: You can print your payment receipt from the receipt page or from your payment 

history menu. 
 



Step 23: Return to your dashboard, click on the “Apply Now” tab and click on Submit Application 
 

 

Step 25: Scroll down to preview your details and select the department and course you wish to apply 
and click on Submit Application 

 
 

 
 

 



Step 26: Return to your dashboard and click on “My Application” you will see your Application No, 
you can also print your Acknowledgement Slip.  
NB: Once your application is been accepted you will see the status of your application under Registration Tab 

 
The End 


